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[bookmark: _Toc33531358]preface
In accordance with Article 38 of the Law of Ukraine “On Education”, the remit of the National Qualifications Agency (NQA) includes the creation and maintenance of the Qualifications Register.
In order to determine the legal and organizational framework for the creation and maintenance of the Qualifications Register, the draft Regulations on the Qualifications Register are proposed, to define the following:
The purpose and main principles for maintaining the Qualifications Register (hereinafter referred to as “the Register”); 
the Register bodies (the authorized processor, administrator and the bodies submitting information (data) to the Register (registrars)); 
[bookmark: _GoBack]the structure of the Register and data (information) to be entered in the Register; 
provisions on the Register maintenance, including bodies that submit information to the Register (registrars); as well as
provisions on the access and for the issue of data entered in the Register.

The Procedure for maintenance of the Qualifications Register is also proposed, which defines the procedure for entering information in the Register in accordance with the Regulations on the Qualifications Register. 
These draft documents have been prepared with account to the experience of regulating of the respective Qualifications Registers in the EU countries (Estonia, France, Poland, Croatia, Slovenia) and other countries (Moldova). 
Also, the national experience of regulating of the maintenance of registers was used, in particular, the legislative and statutory documents on the State Register of Voters of Ukraine, the Procedures for Maintaining a Unified Register of Lawyers, the Provisions on the Unified State Electronic Education Database, etc.
The development of the draft Regulations on the Qualifications Register was based on the materials presented at the ETF workshops held in Kyiv "Development and implementation of qualifications register in Ukraine" (10.07.2019), "Accreditation of Qualification Centres. Assessment Standards” (28.11.2019), as well as the materials prepared by the Vintage Web Production company under the contract with ETF “Support to conceptualization and development of the National Qualifications framework (NQF) Register in Ukraine” (2019). 
The draft Regulations on the Qualifications Register are proposed as an act of the Cabinet of Ministers of Ukraine or the Ministry of Education and Science of Ukraine; the draft Procedure for maintenance of the Qualifications Register – as a document of the NQA.
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Draft
Approved by the Order of the Ministry of Education and Science of Ukraine 
(registered with the Ministry of Justice of Ukraine) 
or the Decree of the Cabinet of Ministers of Ukraine 

[bookmark: _Toc33531359]REGULATIONS ON THE QUALIFICATIONS REGISTER

These Regulations have been developed in accordance with Article 38 of the Law of Ukraine “On Education” with the purpose of defining the legal and organizational foundations for the creation and maintenance of the Register of Qualifications.

[bookmark: _Toc33531360]І. General provisions
[bookmark: ClearNotes]1. Register of Qualifications  
1.1. The Qualifications Register (hereinafter referred to as “the Register”) is an automated information and telecommunication system (electronic database) intended for collection, storage and processing of data that contain information specified in these Regulations, and their use, created in order to provide information to private individuals and legal entities on the matters of the National Qualification System. 
2. Purpose of maintaining the Register 
2.1. The purpose of maintaining the Register is to ensure:
1) availability of information on qualifications, specifically:
a) description of competences (learning outcomes) under a respective standard/ educational programme;
b) respective occupational standards, educational standards, assessment standards, educational programmes, their components/ modules;
c) information on qualification awarding bodies and educational activity entities (providers of qualifications);
d) other information related to qualifications (information on professions, external quality assurance authority, sample annex to the qualification document in the Europass format, relevant regulatory documents/decisions, information on other related qualifications, etc.);
2) informing the public about the documents on professional qualifications issued (register of qualification certificates issued); 
3) full automated accounting of assessors who received qualification certificates of the assessor for professional qualifications (register of certified assessors for professional qualifications) and economic entities (entities for validation and recognition of learning outcomes), which are accredited as Qualification Centres in accordance with the established procedure;
4) monitoring the development of the National Qualifications System;
5) aggregation of information on qualifications, qualification award authorities (qualification centres) and professional qualification assessment officers, including by NQF levels, titles of professions, knowledge areas and specialties according to the relevant lists (classifiers); 
6) verification of authenticity of the documents on professional qualification awarded;
7) other requirements in the area of qualifications stipulated by the legislation. 
3. Main principles of maintaining the Register
3.1. The main principles of maintaining the Register are as follows:
1) general nature of the Register – ensures that the Register includes qualifications of all levels and types, formally recognized in the country, as well as other official information on qualifications;
2) formal status - only formal data are transferred and entered into the Register; 
3) completeness and integrity - ensuring that the Register contains the full amount of official information on qualifications, its correctness, as well as maintaining the database in a uniform data format;
4) authenticity of information - data entry on the basis of official documents is ensured, as well their updating;
5) permanent nature of the Register - permanent storage of data on qualifications, regardless of their relevance;
6) public nature of the Register - ensures accessibility and openness of information entered in the Register, with account to the requirements of the legislation on personal data protection; 
7) updatability of data in the Register - regular or proactive updates of the Register database, archiving of obsolete data;
8) security of the Register - protection of the Register database against unauthorised access and abuse of access, from unlawful use of personal data in the Register, violation of the integrity of the Register database and its hardware or software, by use of technological protection of information, and proper organizational and legal measures;
9) Register interoperability – enabling integration of the Register data with other databases/ information systems, including on the international level. Qualifications in the Register are described in a unified format consistent with the data format as recommended by the European Qualifications Framework.
4. Language of the Register
4.1. The Register shall be maintained in the official state language.
4.2. Names of the qualifications and, by decision of the National Agency of Qualifications, other information, shall be translated into English.
5. Information of the Register
5.1. Data in the electronic form, specified in Parts 9 to 13 of this Regulation, shall be entered into the Register and stored in the Register database
5.2. In the absence of certain data on the list of information specified in Parts 9 to 13 of this Regulation, they will be marked as missing in the Register.
5.3. The information in the Register shall be supplied in accordance with the procedure established by parts 15 - 16 of this Regulation and the decisions (acts) of the Register Administrator.
6. Form of the Register  
6.1. The register is maintained in electronic form as an electronic database.

[bookmark: _Toc33531361]ІІ. Bodies of the Register
7. Bodies of the Register
7.1. The Bodies of the Register (entities) shall be as follows:
1) the authorized processor;
2) the Register administrator;
3) the Register Registrars (entities that submit information (data) to the Register, Level 1 administrators).
7.2. The National Qualifications Agency (hereinafter referred to as “NQA”) is the authorized processor of the Register that shall:
1) improve the Register;
2) ensure and supervise over compliance with the requirements of this Regulation in the course of creating and maintaining the Register;
3) determine the organizational and methodology principles of the Register maintenance;
4) ensure the organizational and technological functioning of the Register;
5) have access to the entire database of the Register;
6) ensure the supervision over the integrity of the Register database, completeness and correctness of the Register data, and initiate verification of any incorrect data found in the Register; 
7) grant the registrars (administrators) the right of access to the Register database and establish the procedure for such access in accordance with this Regulation;
8) support maintaining the classification of qualifications by NQF levels and the International Standard Classification of Education (ISCED);
9) control the supply of data (information) to the Register by bodies of executive power, institutions, establishments and organizations;
10) use the information of the Register for the NQA to exercise its powers;
11) analyse and aggregate information from the Register on the National Qualifications System; prepare and publish relevant information;
12) exercise other powers necessary to ensure the functioning of the Register and retrieval of reliable information from it. 
7.3. The Register Administrator (Level 2 Administrator) is a relevant structural unit of the NQA Secretariat. The Register administrator shall:
1) perform entry, updating, storage and protection of the Register data and control access to them;
2) provide organizational support, ensure interaction between bodies of executive power, institutions, establishments and organizations with regard to the creation and maintenance of the Register;
3) coordinate the activities, provide organizational, methodology, information support to the Register Registrars (Level 1 administrators) regarding supply of information to the Register by them;
4) check the correctness (authenticity), completeness and accuracy of information (data) provided by the Register Registrars (Level 1 administrators); 
5) grant the Register users access to the information contained in it, with account to the requirements of the legislation on personal data protection;
6) supervise the implementation of the decisions of the authorized processor of the Register;
7) exercise other powers necessary for the functioning of the Register and retrieval of reliable information from it.
7.4. The Register Registrars (entities that submit information/ data to the Register) are bodies of executive power, institutions, establishments and organizations that submit information (data) to the Register as specified in Parts 9 to 13 of this Regulation. The Register Registrars shall:
1) ensure the correctness/ authenticity, completeness and accuracy of the data (information) submitted to be entered in the Register, and their updating in accordance with the legislation, this Regulation or the agreement with the NQA;
2) notify the Register Administrator about any changes in the information (data) that have been submitted to/ entered in the Register;
3) at the request of the Register Administrator or authorized processor of the Register, provide additional information (data) in case of any doubts about the correctness/ authenticity, completeness or inaccuracy of information (data) provided by a registrar.

[bookmark: _Toc33531362]ІІІ. Structure and information (data) of the Register
8. Structure of the Register
8.1. The Register shall consist of:
1) information (data) specified in Parts 9 to 13 of this Regulation, in an electronic form;
2) archive of data (information) and documents entered in the Register; 
9. Information (data) entered in the Register
9.1. The information (data) to be entered in the Register is the information on occupational standards, qualifications, issued documents on professional qualifications, certified assessors for professional qualifications.
9.2. The following classification systems (system classifiers) are used to structure the information entered in the Register:
1) international:
a) European Qualifications Framework (EQF);
b) International Standard Classification of Education (ISCED);
c) International Standard Classification of Occupations (ISCO-08);
2) national:
a) National Qualifications Framework (NQF); 
b) National Classifier of Occupations (DK 003:2010);
c) Classifier of types of economic activities (KVED-2010);
3) national education system:
a) components and levels of the education system;
b) the list of fields of knowledge and specialities by which higher education students are trained.
10. Information (data) on occupational standards to be entered in the Register
10.1. The following data (information) on professional standards are entered in the Register:

1) regarding the occupational standard – title and code/ number of the professional standard, main purpose of the professional activity, developer of the professional standard, date of approval, date of entry in the register, recommended date of revision, code and name of the profession according to DK 003:2010, type of economic activity according to KVED-2010, a list of job functions and professional competences, a list of general competencies, a list of related qualifications, related documents, other information that the developer regards as necessary to enter in the registry; 

2) regarding requests for the development of occupational standards – application number, title of the draft professional standard, developer, the request registration date, tentative time period for development, status of the request;

3) regarding developers of professional standards - name of the developer, website of the developer, information about the branch development council (the name of the branch council, the name of the founding organization of the branch council, industry, date of commencement of operation, status, related documents); 

4) regarding competences by a professional standard - name and code of competence, type of competence, name of the job function/ type of work, related knowledge, skills and know-how.
11. Information (data) on qualifications to be entered in the Register
11.1. The following data (information) on qualifications are entered in the Register:

1) regarding qualifications - name and code of qualification, type of qualification, NQF and EQF level, purpose(s) of training, volume in credits (hours), awarding entity (authority), training entity (authority), external quality assurance authority, access to the qualification, date of approval, term of validity, information about the qualification profile (area of knowledge, specialty, educational programme, specialization, classification by ISCED, type of economic activity, code and name of the profession by DK 003:2010), further training and employment opportunities, training outcomes (competences), information on assessment and award of qualification (admission to assessment, assessment methods, document confirming the qualification award, possibility of gaining any additional qualifications (documents), external requirements (regulatory framework), list of related qualifications, other information that the developer regards as necessary to enter into the Register; 

2) regarding the qualification awarding body (entity) - full and short name of the awarding body, its type, address, website, e-mail address, telephone; list of qualifications awarded and the accreditation period for the qualification award; for professional qualification entities - additional information on the location of assessment centres and the cost of assessment, the composition of the examination committee, including the composition of the certified assessment officers of the entity, related regulatory documents, other information;

3) regarding educational programmes - the name of the educational programme, the educational programme developer, the entity providing the training (qualification provider), the external quality assurance (recognition) authority, date of approval and entry into force, term of validity, other information;

4) regarding educational standards - the name of the educational standard; for higher education standards - the higher education degree, the field of knowledge and specialty, specialization, name and code of profession by DK 003:2010, date of approval and entry into force; for the standards of vocational (vocational-technical) education - the code of the standard, name and code of profession according to DK 003:2010, specialization, sphere of professional activity according to KVED-2010, date of approval and entry into force;  

5) regarding assessment standards - name of assessment standard, title of professional qualification, NQF level, name and occupation code of DK 003:2010, professional standard, date of approval, developer of assessment standard, information on assessment admission (preliminary requirements), methods of assessment, organization of assessment, assessment criteria, conditions for successful completion of the assignment/ test, work conditions and requirements to the composition of the qualification (examination) commission, list of legislative and statutory documents (standards) that the standard of assessment is based on, information on assessment standard units that can be certified (related partial professional qualifications); 

6) regarding competences by professional qualification - name and code of competence, type of competence, name of professional standard, job function/ type of work, related competences or knowledge, skills and know-how.
12. Information (data) on issued documents on professional qualifications to be entered in the Register
12.1. The following data (information) regarding issued documents on professional qualifications (qualification certificates) are entered in the Register

1) document number; personal name, surname and patronymic of the person to whom the document is issued; name of the document; name of the professional qualification, job function/ type of work/ specialization/ professional competence; qualification issuance (award) authority (qualification centre); date of issue and validity period; status of the document; information on entry in the register of assessed/ certified persons.
13. Information (data) on certified assessors for professional qualifications to be entered in the Register
13.1. The Register shall include the following data (information) (data) on the certified assessors for professional qualifications, which is entered in the Register:

1) the assessors certificate number; surname, first name and patronymic of the assessment officer; the date of issuance and term of validity of the assessment officer's certificate; a list of professional qualifications or job functions/ types of work/ specializations/ professional competences by which the assessment officer carries out professional evaluation activities; place of work of the assessor (qualification centre). 

[bookmark: _Toc33531363]IV. Maintenance of the Register 
14. The Register maintenance actions
14.1. The Register maintenance shall include organizational and methodology support, and implementation of the following actions:
1) entering data into the Register database;
2) updating the Register database;
3) archiving of expired data.
14.2. The organizational and methodology support and implementation of the actions referred to in paragraph 14.1. shall be carried out by the Register Administrator based on the grounds and in the manner stipulated by these Regulations and decisions (acts) of the authorized processor of the Register.
14.3. The Register Administrator shall keep the record of all actions on the changes in the Register database in the manner and form established by the Register’s authorized processor.
15. Grounds to carry out actions for the Register maintenance 
15.1. Actions specified in paragraph 14.1. of these Regulations shall be carried out by authorised employees of the Register Administrator.
15.2. Data (information) are entered into the Register database after they have been submitted by the Registrars to the Register, and duly verified. The verification of correctness (authenticity), completeness and accuracy of information (data) submitted by the registrars shall be carried out by the Register Administrator in accordance with the procedure established by the authorized processor of the Register.  
15.3. Electronic versions (scan copies) of documents confirming such data (information), submitted in accordance with the established procedure, by the registrar of the Register to the Register Administrator, shall be grounds for approving and entering data (information) in the Register database. 
15.4. The Register database shall be updated on the basis of respective information, submitted by the Registrar, regarding changes in the information (data) entered in the Register and following the procedure in accordance with clauses 15.2. and 15.3. 
16. Submission of data to the Register
16.1. The information (data) specified in Parts 9 to 13 of this Regulation shall be submitted to the Register Administrator in electronic form by the bodies of executive power, institutions, establishments and organizations (hereinafter referred to as the “Register Registrars”), namely, by:
1) developers of occupational standards - regarding information (data) on occupational standards specified by Part 10 of these Regulations;
2) Ministry of Education and Science of Ukraine - regarding information (data) on educational standards, qualifications of general secondary education, vocational (vocational-technical) education and professional pre-tertiary education specified by Part 11 of these Regulations;
3) Ministry of Education and Science of Ukraine, other line ministries and agencies - regarding information (data) on the typical educational programmes specified by Part 11 of these Regulation;
4) the National Agency for Higher Education Quality Assurance in (NAHEQA) - regarding information (data) on the qualifications and educational programmes of higher education, awarding bodies (entities) for higher education qualifications specified by Part 11 of these Regulations; 
5) the Accreditation Commission of the Ministry of Education and Science of Ukraine - regarding information (data) about educational programmes, awarding bodies (entities) for qualifications of vocational (vocational-technical) education and professional pre-tertiary education specified by Part 11 of these Regulations;
6) developers of professional qualifications/ assessment standards - regarding information (data) on professional qualifications and competences by professional qualification, assessment standards specified by Part 11 of these Regulations;
7) Qualification Centres, entities for validation of non-formal and informal vocational learning - regarding information (data) on awarding bodies (entities) for professional qualifications, issued documents on professional qualifications (qualification certificates), certified assessors, specified by Parts 11, 12 and 13 of these Regulations.
16.2. Upon decision of the authorized processor of the Register, the Register Administrator may perform the functions and duties of the Register Registrar.
16.3. In order to submit respective information (data) to the Register, the Register Registrar appoints (an) authorised employee(s) for whom the Register’s authorised processor gives access to the respective administrative part of the Register database, and establishes the procedure for such access.
16.4. The Register Registrars ensure that relevant information (data) are submitted within X work days after the decision (order, instruction) has been received or approved, which is grounds for entering the data (information) into the Register database.
17. Preservation of data and documents entered in the Register 
17.1. The data (information) entered in the Register database and the documents that are grounds for entering such data (information) shall be stored by the Register Administrator in accordance with these Regulations, the Procedure for the maintenance of the Register and other acts of the authorised processor of the Register.
18. Financing the Register
18.1. Activities to create and maintain the Register shall be financed by funds of the State Budget of Ukraine/ NQA
[bookmark: _Toc33531364]V. Access to information in the Register
19. Access to data in the Register 
19.1. The information (data) contained in the Register is public and open to users, with account to the requirements of the legislation on personal data protection.
19.2. Access to the information in the Register shall be provided by the Register Administrator by its publication on the Register website at the electronic address ……, in particular, through the official website of the authorised processor of the Register (NQA).
19.3. Access to the data (information), the grounds for entry of which to the Register database are restricted-access documents, shall be granted only at the request of the respective authorised persons.
20. Issue of information (data) from the Register
20.1. Data (information) entered in the Register database, including archived data, is available in the reading mode. An extract from the Register may be provided at a user’s request, according to the list of information that they specify.
20.2. The extract from the Register may be provided by the Register Administrator, or automatically generated in an electronic form on the Register's website.
20.3. Access to the data (information) entered in the Register database and provision of extracts from the Register shall be free of charge. 

[bookmark: _Toc33531365]VІ. Transitional provisions
21. Formation of information and telecommunication system of the Register
21.1. The Register software is developed by contractor organizations (enterprises) on request of the authorised processor of the Register and is the property of the authorised processor of the Register. The authorised processor of the Register enters into an agreement for the development, maintenance and support of the Register software with a specialized organization (enterprise). 
21.2. The electronic database of the Register shall be hosted on a server specified by the NAQ and subject to mandatory regular backup on special storage media in order to prevent data loss. 
22. Procedure for the initial formation of the electronic database
22.1. For the purpose of the initial formation of the Register database, the bodies of executive power, institutions, establishments and organizations specified in Part 16 of these Regulations (the Register Registrars) shall submit to the Register Administrator the relevant information specified in Parts 10, 11, 12 and 13 of these Regulations. The initial formation of the Register database shall begin after the Register Registrars have received access to the Register.
22.2. In the course of the initial formation of the Register database, data (information) shall be entered in accordance with the procedure established by these Regulations and decisions (acts) of the authorised processor of the Register.


Draft
Approved by the decision of the National Qualifications Agency No. … as of …  
[bookmark: _Toc33531366]Procedure for maintenance of the Qualifications Register
[bookmark: _Toc33531367]General Provisions
1. This Procedure shall define the procedure and requirements for maintenance of the Register of Qualifications in accordance with the Regulations on the Qualifications Register, approved by the order of the Ministry of Education and Science of Ukraine/ the Cabinet of Ministers of Ukraine Resolution, dated … 
2. The terms used in this Procedure shall have the following meaning:
1) Register of Qualifications (hereinafter referred to as “the Register”) – an automated information and telecommunication system (electronic database), intended for collection, accumulation and processing of data containing information about occupational standards, qualifications, certified assessors for professional qualifications, issued documents on professional qualifications, as well as their use, which is created to provide information to individuals and legal entities on matters of the National Qualifications System;
2) the Register bodies:
Authorised processor of the Register – the National Qualifications Agency (hereinafter referred to as “NQA”);
Register Administrator - respective structural subdivision of the NQA Secretariat;
Register Registrars - bodies of executive power, institutions, establishments and organizations that submit to the Register the relevant information (data) specified in Part 16 of the Regulations on the Qualifications Register.
Other terms shall be used in the meaning specified by the Law of Ukraine “On Education”, in the Regulations on the Qualifications Register, other laws and statutory regulations adopted in accordance with those.
3. The Register shall be maintained in an electronic form as an electronic database.
4.    Information shall be entered to the Register by the Register Administrator in accordance with the rules of this Procedure. 
5. The authorised processor of the Register shall ensure the organizational and technological functioning of the Register, grant the Register Registrars the right of access to the Register database and establish the procedure for such access; exercise control over the Register integrity, completeness and correctness of the Register data, as well as perform other functions stipulated by the Law of Ukraine “On Education ", the Regulations on the Qualifications Register, and this Procedure. 
6. The Register Administrator shall ensure entering, registering, updating, storing and securing the Register data, and exercise controls over access to those; carry out organizational support, support interaction of bodies of executive power, institutions, establishments and organizations regarding the creation and maintenance of the Register; coordinate the activities, provide organizational, methodology, information support to the Register Registrars regarding supply of information to the Register by them; perform other functions stipulated by the Regulations on the Qualifications Register and this Procedure.
7. The Register Registrars shall ensure correctness/ authenticity, completeness and accuracy of the data (information) submitted to be entered in the Register, and their updating in accordance with the legislation, this Procedure or agreement with the NQA; perform other functions stipulated by the Regulations on the Qualification Register and this Procedure.
8. The Qualifications Register shall be maintained in the official state language. 
[bookmark: _Toc33531368]Procedure for entering information in the Qualifications Register 
9. Information shall be entered to the Register on a two-level basis. Level 1 of data entry to the Register shall be supported by the Register Registrars (Level 1 Administrators). The Level 2 of data entry to the Register is supported by the Register Administrator (Level 2 Administrator). Upon decision of the NAQ and/or recommendations of the Interdepartmental Working Group for the development of the National Qualifications Framework, the Register Administrator as the Level 2 Administrator for the entry of information to the Register, may perform functions and duties of the Level 1 Administrator (Register Registrar).
10. In order to supply relevant information (data) to the Register, the Register Registrar appoints (an) authorised employee(s) (person/s) to be the database administrator, to whom the authorised processor of the Register grants the right of access to the respective administrative section of the Register, and establishes the procedure for such access.
11. The responsible person - the database administrator who submits information to the Register at the Level 1 – and the authorised processor of the Register enter in an agreement for work with the Register database. The Register Administrator provides the respective induction (training) on work with the Register database for the relevant authorised employees of the Register Registrar.
12. The information to be entered in the Register shall be submitted to the Register Administrator by the administrator of database of the Register registrar within X work days after the decision (order, instruction) has been received or approved, which is grounds for entering the data (information) into the Register database. 
13. In the course of submitting the respective information (data) to the Register, the administrator of the database of the Register Registrar shall follow commands of the Register electronic database, and also send to the administrator of the database of the Register Administrator (Level 2 Administrator) an electronic version (scan copies) of documents confirming such data (information).
14. Information (data) submitted to the Register in accordance with the rules of the Register database system by the administrator of the database of the Register Registrar is the Level 1 information (data) and is not accessible (not open) to users on the official website of the Register.
15. Level 1 Information submitted to the Register by administrators of the database of the of Register registrars (the Level 1 administrators), shall be processed on the daily basis by the administrator of the database of the Register Administrator (Level 2 Administrator).
16. The Register Registrar shall be responsible for supplying obligatory information, ensuring correctness/ authenticity, completeness and accuracy of information (data) that is submitted to the Register database, as well as for the obligatory documentary confirmation of it at Level 1. The Register Administrator shall be responsible for correctness/ authenticity, completeness and accuracy of the information (data) entered on Level 2. 
17. Administrators of the database of the Register Administrator shall verify the correctness/ authenticity, completeness and accuracy of information (data) submitted by administrators of the database of the Register Registrar on Level 1, as well as electronic versions (scan copies) of documents confirming such data (information) and that are grounds for entering the information to the Register in accordance with the Regulations on the Qualifications Register and this Procedure; correct it as necessary, and approve it.
18. In case of doubts as to the correctness/ authenticity or inaccuracy of information (data) submitted to the database at Level 1, and also if Level 2 administrator has detected its incompleteness, the Level 2 administrator may request additional confirmation of such information from the Register Registrar, which the latter shall be obligated to provide to the Level 2 Administrator in accordance with the Regulations on the Qualifications Register. 
19. At the time when the administrator of the Register database of the Level 2 approves information received from the administrator of the Register database of the Level 1, they acquire the status of the Level 2 information (data) and become active and open for public access on the official website of the Register, except in cases envisaged by the Regulations on the Qualifications Register.
20. In the course of information (data) entry to the Register by administrators of the Register of both Level 1 and Level 2, the system of the Register database shall automatically record the name of the person who entered the data to the Register, and the time and date when that information was entered. 
21. No decision by the NQA is required to enter information to the Register. The information shall be entered in accordance with the Regulations on the Qualifications Register, this Procedure and other acts of the NQA. 
[bookmark: _Toc33531369]Information to be entered in the Register
22. Upon being granted the right of access to the Register database by the authorised processor of the Register, the Register Registrar shall ensure submission of respective information (data) specified in Part 16 of the Regulations on the Qualifications Register in an electronic form.
[bookmark: _Toc33531370]Changes in the information entered in the Register
23. Electronic versions (scan copies) of documents confirming data (information), provided in accordance with the established procedure by the Register Registrar, shall be grounds for approval and entering of such data (information) in the Register database. 
24. The Register database shall be updated on the basis of relevant information, supplied by the Registrar, regarding changes in the information (data) entered in the Register, and in accordance with the provisions under clauses 9 to 21 of this Procedure.
25. The Register Administrator shall keep the record of all actions related to the changes in the Register database, in accordance with the procedure and form established by the authorised processor of the Register.
[bookmark: _Toc33531371]Entry into force, amendments to the Procedure
26. Any amendments to this Procedure shall be made by the decision of the NQA.
27. This Procedure shall enter into force on the day of its approval by the NQA.
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